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1. Once you have successfully logged into TIBLINK Plus Click on the POS 

PAY tab.
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2. The POS PAY tab contains three sub-menus: 

a. Items – This list will contain items that have cleared and now await 
your decision to pay or return. 

b. Download – This  
c. Upload – This menu will guide you through the process of either 

uploading your check file to the bank or manually entering your list of 
checks to be uploaded. 

3. Click on Upload to upload a new file.
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4. Manual Upload, or 

a. Click on Type and select Manual, or 
5. Standard File Upload 

a. Click on Browse to find and select file to be uploaded 
b. Click on Upload 

i. NOTE: Acceptable file format for uploads are Text (.txt).  In April 
2005 Comma Separated Value (CSV) will also be available. 
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6. Click on Manual Entry
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6. Start entering your issued check information 
a. Check Number  (required) 
b. Date Issued    (required) 
c. Check Amount   (required) 
d. Payee   (optional) 

7. Click on Submit when you have completed entering your list of checks 
 
 
NOTE:  You have the ability to change accounts by Clicking on the Enter Items for 
drop-down menu. 
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8.  Final review before uploading to bank.  If data entry is correct then click on 
Submit.
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9.  Acknowledgement of successful file transmission.
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EEXXCCEEPPTTIIOONN  IITTEEMM  PPRROOCCEESSSSIINNGG  
 

 
1. Log into TIBLINK Plus 
2. Click on POS PAY tab  
3. Listed will be your exception items that have cleared; such as   

a. Checks that have not been issued 
b. Checks that have already been paid 
c. Amount that does not match 
d. Stop payment items 
e. Stale dated checks 
f. Voided checks 

4. Click on View for the reason for the exception 
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5. Viewing an exception 
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5. After reviewing the exception, enter your disposition for each 
item.  The system will automatically default to Pay the item.  If 
you wish to return the item then ‘un-check’ the item so that check 
mark is removed.  Once you have made your decisions, then click 
on submit. 
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6.  After you have successfully submitted your decisions you will receive an acknowledgement. 
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